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Fingerprinting for Liquor and Medical Marijuana Licenses 
 
Fingerprinting for liquor and medical marijuana licensing may be completed at the Leadville 
Police Department or through one of the two companies that provide Colorado Applicant 
Background Services (CABS).  

Leadville Police Department  

The Leadville Police Department is located at 800 Harrison Avenue in Leadville, to schedule an 
appointment contact Alyssa at 719-486-1365 ext. 3. The City of Leadville charges $40.00 for 
fingerprinting, and you will need to provide your driver’s license or passport.  
 
Return the fingerprint card, and the letter that you will receive from the Leadville Police 
Department to the Buena Vista Town Clerk with a business check or money order made payable 
to the Colorado Bureau of Investigation (CBI) for $38.50. The Town Clerk will submit the 
fingerprint card, letter, and payment to the Colorado Bureau of Investigation for processing.  
 
Colorado Applicant Background Services (CABS) 
 
Currently there are two companies authorized by the State to process fingerprints for 
background checks utilizing CABS: IdentoGo (aka Idemia), and Colorado Fingerprinting. Below is 
the process to utilize their services.  

Colorado Fingerprinting  
 

• Online Registration (required) - You will create an account through the online    
Enrollment Center at https://abi.complio.com where you will identify yourself and the 
entity requesting your report.  

• Convenient Location and Time - Use the Enrollment Center to select a convenient 
location, date and time for your appointment. Fingerprinting may be done at Mailboxes 
Parcel & Copy Center, located at 29805 US Highway 24 North in Buena Vista. 

• Payment or Billing Account - After providing all required information, you can pay with 
either credit card or money order.  Cost is $48.50. 

• Confirmation - You receive an appointment confirmation with your "Order Number" by 
text and by email. 

• Fingerprinting - Go to the fingerprint location at your scheduled time. Provide the 
"Order Number" to the enrollment agent along with your government issued photo ID 

https://abi.complio.com/
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(driver’s license, state issued ID, US passport or foreign-issued passport). Your livescan 
fingerprints, digital photo and digital signature are then captured and submitted to CBI. 

• Results - The results are returned by CBI to the entity requesting your report. 
• Status - You can log in to the Enrollment Center at any time to see the status of your 

fingerprint submission. 
• Step by step instructions are on pages 3 – 8 of this document. 

 
IdentoGO (aka Idemia)   
 
Here are the steps you will take: 

• Online registration 
• https://uenroll.identogo.com/workflows/25YQ6K 

o Town of Buena Vista CBI account number = CONCJ6347 
o Service Name: Liquor Licensure – Local = 25YQ6K 
o Service Name: Medical Marijuana Licensing = 25YQ8H 

• Schedule location and time. 
• Payment at the location – payable by business check, money order, or credit card in the 

name of the person being fingerprinted. 
o $10 for the fingerprinting service 
o $38.50 for the CBI background check 

• Fingerprinting at the location – Fingerprints are electronically sent to the State. You 
should not receive paper fingerprint cards. 

• Background check results will be sent to CHV (the “requesting agency”). 
• Step by step instructions are on page 9 of this document. 

 
 
Additional fees and questions 
 
Additional fees may be due to the Town of Buena Vista and State related to your liquor license 
application. Please contact the Town Clerk for information at 719-581-1017.  
 
 
 
 
 
 
 
 
 
 
 
 
 

https://uenroll.identogo.com/workflows/25YQ6K
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Colorado Fingerprinting Applicant Registration Instructions 

The following are step by step instructions to successfully register for fingerprinting. Please 
read and follow the registration instructions carefully.  

IMPORTANT - Make sure all of your information is correct, as once your fingerprints are 
submitted you cannot change any information. 

1. Website - Please visit https://abi.complio.com/ to begin (smartphone and tablet 
friendly) 

2. Create Account - Click the “Create an Account” button to begin the registration process. 

 

3. Enter Information - Carefully enter all of your information. Fields with asterisks (*) are 
required. Please note for your username you can choose anything that is available 
including your email address.  

 

4. Start Ordering Process - After successfully creating an account click the “Get Started” 
button to start the ordering process. 

https://abi.complio.com/
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5. Location - Search for and choose the location that is most convenient for you. 

 

 

6. Appointment - Select one of the available appointment slots and click “Next” to 
proceed.  
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7. CBI Unique ID - Enter the CBI Unique ID for your institution and click “Next”.                
The CBI Unique ID number for the Town of Buena Vista is:  6347LLQH                                                        
Reason Fingerprinted: LIQUOR LIC - LOCAL PD SO 44-3-307 
 

 

8. Verify Personal Information - Verify the personal information entered from the account 
creation to ensure it is correct. Make any changes as needed and click “Next”. 

 

9. Fingerprinting Information - Add the information needed for fingerprinting. Fields with 
asterisks (*) are required. Double check your information and click “Next” to proceed. If 
the daycare license # is required please contact your employer for the correct number. 
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10. Double Check and Agreement - Double check all of your information to ensure it is 
correct. Click the checkbox to agree with the privacy statement and click “Next”. 

 

11. Last Chance to Change Information - You will receive a warning that this is your last 
chance to double check your information. After double checking your information click 
“OK” to proceed. 
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12. Summary and Submit - You will receive a summary for your order. Click “Next” to 
submit your order. 

 

13. Payment - Select the method of payment. Check the box to consent to the user 
agreement if applicable and then click “Next”. 

 

14. Order ID - You will receive your order ID on the screen plus it will be emailed to you and 
texted to you, if you opted to receive text notifications. Provide the order ID along with 
a valid government issued photo ID to the fingerprint tech when you have your 
fingerprints taken.  
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Fingerprinting - Please bring the following when you go to the location to have your 
fingerprints taken. 

● Order ID - Please make sure to bring in the order ID from the fingerprint registration.  
● Govt. Issued Photo ID - Please make sure to bring a valid photo ID, which can be any 

one of the following: 
○ Valid Driver’s License - Issued by Colorado or another State. 
○ Valid Identification Card - Issued by Colorado or another State. 
○ Federal ID Card - With seal or logo from Federal Agency. 
○ Valid Commercial Driver’s License - Issued by Colorado or another State. 
○ Valid U.S. Passport 
○ Valid Foreign Passport 
○ Valid Passport Book/Card 
○ Valid U.S. Military Identification Card 
○ Permanent Resident Card/Green Card 
○ Enhanced Tribal Card 
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